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o matter how many ways
you cut it, everyone has
exactly the same amount
of time to work with

each day - 86,400 seconds, to be
precise. Into that finite number of
seconds, we allot time for eating,
sleeping, fundamental personal
maintenance (showering is
always good), time with family
and friends, and of course, your
job consumes a large portion of
that time.  

With only 86,400 seconds of
time each day, it's important to
make the best use of it we can,
and most of us try very hard to do
that. However, sources say that
we could do better!

"White collar workers waste
an average of 45% of their work-
day, not because they aren't
smart, but because they were
never taught orga-
nizing skills to cope with
increasing workloads and
demands."  Source: The Wall
Street Journal

"Americans waste 9,000,000
hours per day searching for mis-
placed items."

Source: American Demo-

graphics Society
"The average United States

executive wastes six weeks per
year searching for missing infor-
mation in messy desks and
files... this translates into one
hour per day."

Source: The Wall Street Jour-
nal

"An enterprise employing
1,000 knowledge workers wastes
$48,000 per week, or nearly
$2.5M per year, due to an inabil-
ity to locate and retrieve infor-
mation."  Source: IDC Report

Let's be honest... computer
technology hasn't really made
things more streamlined. While
it was hoped that it would elimi-
nate, or at least minimize, the
amount of paper used in busi-
ness, the truth is we have just as
much, if not more. The accumu-
lation of paper each day can be
staggering. Add to that the
mountains of emails, text and
voice messages we receive and
it's easy to see how we could
become disorganized and lose
precious time. So, what can we
do to fix this? 

In order to remain competitive,
even highly successful people and
profitable companies need to look
for ways to get more done in less

time with fewer people. Accord-
ing to Ann Michael Henry, an
organizing and productivity con-
sultant who operates a business

called "Mise En Place" in Victor,
a lot of the success in today's
business environment comes
from having a staff that's highly

organized and focused. Simply
telling people to be more orga-
nized, however, won't make it so
unless there is a system in place

that actually supports the organi-
zational process.

"The phrase "mise en place" lit-
erally translated means "a place
for everything and everything in
its place," says Ms. Henry, who
began her business out of her
home office three years ago as a
certified GO System Trainer.
"The phrase is used by the French
to describe the prep work they do
before cooking. They carefully
pre-measure all the ingredients
that they're going to use while
cooking into small dishes, mak-
ing the actual process of food
preparation faster and more orga-
nized. When an executive chef is
cooking, the preparation process
changes every day based on the
menu he's preparing, so the
process also has to be flexible,
and it's the same way at a person's
job. To be truly organized at what
you do, you have to adjust to
accommodate your job responsi-
bility and life changes. You have
to be flexible, and you have to
have processes in place to accom-
modate that flexibility. That's
where I come in."

Mise En Place offers personal
and professional organizational
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If your small business could use some organizing to get things running smoothly, Ann Michael Henry is just the per-
son who can help you out. Her business, Mise En Place, literally helps you find a place for everything and puts every-
thing in its place.
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services. They can help individu-
als or families develop a system
that works for their lifestyle. For
businesses they create manage-
able organizational systems to
help individuals and teams with
their specific roles and responsi-
bilities within the company. Get-
ting organized doesn't just mean
physically organizing "stuff," it
also includes tying your life or
work style into a physical envi-
ronment. For example, you can
physically organize your office or
home, but if it isn't organized
according to your individual way
of thinking, living or working,
then that's all it is - things in their
place. It is how you function with
those things in their place that
makes an organizational system
work for the long-term.

"Habits," Henry says, "is what
it all boils down to. We all have
gotten so used to doing something
in one particular way that we fail
to see that there's actually a better
and more productive way to do
things. So many people struggle
to stay focused and on track with
their daily projects and 'to do'
lists, using systems that may have
worked twenty or thirty years
ago, but don't work anymore.
Technology has added a whole
new layer of stress and challenges
to becoming organized, and now
people need new tools." Henry's
tool is the GO System.  

"The system is very simple,"
Henry says with a smile. "GO
stands for Getting Organized, and
it's a proven, step-by-step process
that can help you become more
focused, organized and produc-
tive. The GO System will help
you find things when you need
them, and more importantly,
helps you stay focused on high
priority activities."

What the GO System addresses
are the six major issues that cause
chaos and disorganization in the

office environment:
1. Handling incoming items -

Paper, voice mails, e-mails, etc.
2. Prioritization Issues - Learn-

ing that not everything is that
important.

3. Rational Use of Time -
Notice that the term "time man-
agement" isn't used! Henry says
that time cannot be "managed"
unless you are

Hermione Granger of Harry
Potter fame.

4. Project Management Issues
5. Personality Issues - Having

the right people in the right jobs
6. Psychological Issues - We all

come with "history" that subcon-
sciously relates to our jobs.

Every one of these issues has a
hand in making an office system
disorganized if not addressed.
The GO System not only deals
with each of these issues, but also
can be customized to accommo-
date each individual in the office
environment.

"I don't ever go into a business
with a preconceived notion of
what needs to be done," Henry
says. "Every tool I bring to the
table can be customized to each
individual person and situation.
So there can be ten different peo-
ple in a department doing ten dif-
ferent jobs, and how we set up
their work area and processes can
be set up ten different ways using
the exact same tools. You can
accommodate each person's indi-
vidual personality and still have
the entire system work at maxi-
mum efficiency."

After Henry has installed a sys-
tem in a business and trained peo-
ple on it, they will often tell her
when she calls weeks later to
check on their progress that the
system makes their jobs more
"fun."

"The system actually makes it
fun to file," said one business
user, "and filing has never been
fun."

"The GO System is helping our
people find things faster when

they need them and improving
their ability to consistently follow
up on projects, tasks, and cus-
tomer requests," said another
executive.

Moreover, the system comes
with a guarantee that when using
their file system you will be able
to find what it is you're looking
for in just five seconds! 

"Think of a card catalog in a
library," Henry explains. "When
you go to the library to look for
information you use the card cat-
alog, which is now computer
based. You key in your subject
matter, or author, or title - then
you hit enter and you are directed
to the numeric location of the
item. Now, imagine being able to
do the same thing with your own
paper and all of your files! Imag-
ine, doing a computer search and
being able to locate any document
in 5 seconds!"

With the revolutionary soft-
ware program called Kiplinger's
Taming the Paper Tiger you can
do that! This wonderful program
allows you to keep your essential
documents - in paper form - in
your filing cabinet, automatically
cross-reference the information,
and use the search power of your
computer to find anything in your
files in five seconds, regardless of
who filed it. You can now index
and store documents so moun-
tains of paperwork are instantly
retrievable from file cabinets. 

Benefits of using the Paper
Tiger include:

* Streamline your office and
lower your stress level. 

* Transform your files into a
valuable, instantly-retrievable
resource. 

* Eliminate duplication of
information. 

* Eliminate the need to dupli-
cate paper and file by category,
author, or date. 

* Assure fast reaction to audits
or other legal actions. 

* Reduce disruption from
employee turnover. 

* Be more responsive to your
customers.

And, because it uses a number-
ing system rather than an alpha-
betic system, it also gives the sys-
tem its own personal built-in
security.

In addition to regularly sched-
uled seminars that Henry hosts all
over the county, she offers free
"Webinars" so clients have the
opportunity to see the Paper Tiger
in action! You can register for the
free Webinars online at her busi-
ness website - www.m-e-p.com.
Once you register for a Webinar,

you will receive a registration
confirmation and all the Webinar
information, including your link
address to the Webinar, your
meeting ID, conference call
details, and the Paper Tiger Trial
software download instructions
that are good for 30 days.

"99% of the people who attend
a seminar or a Webinar realize the
value of the software after seeing
it in action," Henry says, "and
once they actually use it, they
wonder how they ever lived with-
out it. When I come to your busi-
ness to set up the system, I work
with everyone individually who
will be using it, and use self
assessment tools that allow you to
see what is enhancing or imped-
ing your personal or professional
productivity. In less than 5 sec-
onds you will be able to identify
your clutter traps. We will cus-
tomize the system to suit your
particular needs, and once you get
organized, you'll never be disor-
ganized again."

The Paper Tiger Productivity
System (PTPS) is designed for
the workgroup. They are so confi-
dent of the impact that PTPS will
have on your organization that
they guarantee:

1. Anyone in your office will
find documents in 5 seconds -
guaranteed! 

2. A 10% increase in productiv-
ity within 90 days of completion

When properly implemented,
the PTPS program will benefit
your department or organization
by turning the average time lost
looking for things, an average of
150 hours per employee per year,
into productive time. Using the
PTPS program will reduce file
storage costs, increase revenue by
fine tuning existing work instead
of starting from scratch every
time, reduce redundancy, reduce
new-hire start-up time by provid-
ing immediate access to depart-
ment information, improve cus-
tomer service and response time,
implement legal retention guide-
lines and reduce legal liability
issues.

Another service that Mise En
Place provides is called "The 8-
Hour Miracle." The 8-Hour Mira-
cle is a proven process for manag-
ing time, space, and information.
It is an intervention program for
one individual in one location.
Imagine, in just 8 hours having a
functional and easy to use paper
filing system, being able to
retrieve electronic files with ease,
knowing how to handle all
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-CORRECTION-

Scott’s Fish-N-Chips 
This is a correction to Scott’s Fish-N-Chips from last
week’s restaurant profile. The business is open seven
days a week from 11:00 a.m. to 9:00 p.m.  Their Soup &
Salad Lunch Buffet, for just $6.50 per person, runs
Tuesdays and Wednesdays from 11:30 a.m. to 3:00 p.m.
They also have an All You Can Eat Seafood Buffet, which
includes Crab Legs, served on Tuesday and Wednesday
evenings from 5:30 p.m. to 8:00 p.m.  Scott’s Fish-N-
Chips is located at 1715 Route 21 N. in Shortsville.  For
more information, give them a call at (585) 289-3206. 
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Mediterranean diet reduces risk of Alzheimer’s

incoming information and being
able to find anything in 5 seconds
- guaranteed!

"At the end of an 8-hour ses-
sion, there are three things you
can count on," Henry states. "You
will know what to do with every
new item that comes in from that
day forward, everything you have
filed or stored will be found in 5
seconds - guaranteed, and you
will have a game plan for han-
dling whatever items we didn't
cover during our 8-hour work ses-
sion."

The program is a custom com-
bination of consulting services,
products and coaching including
but not limited to: needs assess-
ment, Productive Environment
Game Plan, pre-miracle imple-
mentation consultation, The

Paper Tiger Software, EasyReach
Software, The GO System, eight
hours of consultation and imple-
mentation, one 30-minute fol-
low-up phone consultation,
ongoing telephone support, and
other support as determined by
your needs assessment. You've all
spent 8 hours in a seminar or
training session before, but never
before have you been guaranteed
complete satisfaction or your
money back!

"In addition to the practical
ideas and usable insights provid-
ed during the GO System ses-
sion, each class participant will
receive a copy of the book Get-
ting Organized, which reinforces
the classroom instruction, as well
as an easy-to-follow GO System
implementation kit," Henry adds.
"Getting organized has never
been easier than this, or more

fun. Once you're organized, you
will enjoy what you do so much
more, and your stress level will
drop overnight. You'll see an
increase in profits, in customer
satisfaction, and in the morale of
your employees. Getting orga-
nized frees you!  It's as simple as
that."

If you would like to attend a
GO System seminar, there will
be one on Tuesday, June 20 held
at Canandaigua Inn on the Lake.
Registration and continental
breakfast will begin at 8:45 a.m.,
and the seminar runs from 9:00
a.m. - noon. The cost of the sem-
inar is $189. To register, visit
www.m-e-p.com.

Henry will also be offering
some free Webinars for her other
products, which are great oppor-
tunities to see the product in
action before purchasing it. The

dates for the Webinars are:
The Paper Tiger Webinar: (1

hour)
Tuesday, June 20th at 4:00 pm

(EST) - or - Thursday, July 6th at
4:00 pm (EST)

 EasyReach Webinar: (30
minutes)

Friday, July 7th at 1:30 pm
(EST) To register, visit www.m-
e-p.com.

To get your small business or
home office organized, call to
schedule a GO System training
session today! For more informa-
tion about Mise En Place and
Ann Michael Henry's organizing
software, give her a call at 585-
924-8470, or email her at ann-
michael@m-e-p.com. You can
also get more information and
sign up for Webinars online at the
Mise En Place website at
www.m-e-p.com. 
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Following a Mediterranean
diet appears to reduce the risk of
developing AlzheimerÕs disease,
according to a study recently
published in the Annals of Neu-
rology. A Mediterranean diet
typically consists of fruits, veg-
etables, legumes, cereals and fish
served and cooked with monoun-
saturated fats, such as olive oil.
This diet limits consumption of
saturated fats and high-choles-
terol meats and dairy products
but includes moderate consump-
tion of alcohol. Elderly subjects
who closely followed this diet
were 40 percent less likely to
develop the disease.

Researchers at the Columbia
University Medical Center fol-
lowed 2,258 elderly residents of
Manhattan who did not have
AlzheimerÕs disease at the begin-
ning of the study for an average
of four years.  They provided a
detailed account of their dietary
habits, which were scored on a
scale of 0 to 9 as to how closely

they followed the Mediterranean
diet, and were evaluated every 18
months for signs of dementia.

At the conclusion of the study,
262 had developed AlzheimerÕs

disease. The group that had the
lowest score for adhering to the
Mediterranean diet had the high-
est number of AlzheimerÕs dis-
ease cases. Those who scored 4

or 5 had a 15-25 percent lower
risk for developing the disease,
and those with the highest score
had a 40 percent lower risk.  

Although the researchers
reported that additional research
needs to be conducted before the
Mediterranean diet can be offi-
cially recommended to ward off
AlzheimerÕs disease, they con-
cluded that the diet certainly
appears to help.  Previous studies
had already shown that individ-
ual elements of the diet appear to
help. Given the fact that the diet
has also been shown to reduce
heart disease risk, elderly Amer-
icans should seriously consider
following the diet for multiple
health reasons.

This information is provided
by the Medical Society of the
State of New York (MSSNY).


